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QCT MYOB INTERMEDIATE COURSE

Session Overview
This session offers participants a practical learning environment where MYOB functionality will be demonstrated using real life work examples.
This session builds upon the ‘MYOB Basics’ course and has a strong emphasis on Payroll and the associated Australian legislation. 

This session will provide participants with the knowledge required to attend the QCT ‘Advanced series of MYOB’ sessions.
Prior knowledge suggested before attending this session
This session assumes prior experience with MYOB (see QCT MYOB Basics session). It also assumes an understanding of accounting fundamentals. 

The MYOB Basics course is a prerequisite for this course. Those that can have real life experience in the competencies of the ‘MYOB Basic’ topics will be granted an exemption from the prerequisite. You should also review the QCT MYOB Basic session outline to ensure you are comfortable. 
Session Duration

Approximately 4.5 hours. 

Session Topics
The MYOB Intermediate presentation will cover the following:

· Overview of the command centre
· Payroll
· Inventory (limited discussion)
· Detailed understanding of the payroll functions

· Employment Law

· Creating new Employees

· Setting entitlements (annual leave, sick pay etc)
· Tax categories
· Reporting on Payroll for Superannuation, Workcover, PAYG tax, ‘Group Certificates’
· Employment type, Full Time, Part Time, Casual and hourly verse salary
· Detailed analysis of reporting functions
· Processing of real life transactions (considerations for GST, BAS reporting)
· Job codes

· Basics of Intercompany transactions

· Any questions on above topics that people have
Session Questions

The presenter will walk participants through a step by step guide of each check/task required – students will be encouraged to input into the discussion rather than individually performing transactions.
The session will not run from theoretical text books.

The session will address questions participants will face in the real world. Examples include:

· How many hours or how much do can I pay my staff before I must pay them super?

· Who do I pay the super to? How do I remit this?

· How much PAYG Withholding tax should I deduct from the staff’s wage? Does things like number of years with the firm or a uni course they are doing affect the amount?

· How do I remit PAYG tax?

· If I run a small business and have a casual staff member come in one day a week do I have to pay Workcover? What if they are an apprentice?

· Do I need to complete any forms to tell the tax office I have employed a new staff member?

· Do I need to pay Payroll tax?
· How do I run a P&L report for each month (on the one report)

· How do I track a particular job I am running? 

· Does anyone actually look at the Balance Sheet?
· How do I account for a payment made from an associated company?
· Do you include GST on payments to staff? What about on car insurance? How about Car registration? What about biscuits for the staff? What about Bank Fees? What about payments to subcontracts with an annual turnover of less than $50,000? Etc etc!!
· I entered a payment in March and the Accountant has completed the BAS for that period. I now realise that I made the payment twice and need to take it out. What dates do I use?

Note: Workcover for subcontractors is covered in the ‘MYOB Consulting’ course.
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