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QCT QUICKBOOKS BASIC COURSE

Session Overview
This session offers participants a practical learning environment where QuickBooks functionality will be demonstrated using real life work examples.
This session builds upon the business theory from the ‘MYOB Basics’ course we teach. This QB’s course will not cover business theory but will simply teach the screens and functionality of QB’s. 
This session will provide participants with the foundation knowledge of QuickBooks to further enhance their resume or provide a base to further explore QuickBooks.
Prior knowledge suggested before attending this session
This session assumes prior experience in Bookkeeping theory knowledge or the MYOB Basic course. 
Session Duration

Approximately 3 to 3.5 hours depending on class size. 

Session Topics
The MYOB Intermediate presentation will cover the following:

· Creating suppliers, customers, chart of accounts 

· Accounts Receivable and Payable transactions

· Basics Payroll
· Inventory (limited discussion)
· Running reports

· Classes (like job codes in MYOB)
· Students will enter real scanned in business invoices into QB’s. 

· Any questions 
The session will not run from theoretical text books.
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